HNFRC Job Description
March 2010

Position’s Title:  Childcare Provider	Status: Short-Hour (hours given as services are needed)

Supervisor’s Title:  Executive Director				Wage: $10.00-$13.00/hr

Job Summary:
The Childcare Provider shall:
The Childcare Provider position is responsible for the supervision and care of children whose parents are attending other resource center programming.  The Childcare Provider will provide attentive and responsive care to all children registered for childcare and maintain the safety and security of the childcare environment for the duration of the program. 

Qualifications:
The Childcare Provider shall:
· Have experience working with children of a variety of ages;
· Have experience working with culturally and socioeconomically diverse populations;
· Pass a criminal background check administered by the Green Bay Public School District;
· Have post secondary training in child development, childcare, or related field (desired but not mandatory).

Job Duties/Responsibilities:
The Childcare Provider shall:
1. Oversee the supervision of all children and provide attentive and responsive care to children regardless of age, gender, ability, race, or other factors.
2. Maintain the safety of the children enrolled in childcare.
3. Maintain the cleanliness and safety of the childcare area.
4. Provide gentle discipline and guidance without the use of corporal punishment or excessive physical restraint.
5. Tend to the needs of children including but not limited to diapering, feeding, and maintaining proper cleanliness and hygiene.
6. Communicate when necessary with parents involved in programming on urgent needs or problems occurring with children.
7. Ensure that program spaces are clean prior to and upon completion of programming.
8. Perform all other duties as assigned by supervisor pertaining to the Childcare Provider position.



__________________________________			______________________________
Childcare Provider						Executive Director

___________							___________
Date								Date 
